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National Stock Exchange of India Limited

MANUAL FOR SUBMISSION OF CERTIFICATE:

Open Internet browser from the desktop.

Type https://inspection.nseindia.com/MemberPortal/ in the address bar and then click the Go button from the
browser.

Login to Member Portal. After this step, below screen will be displayed along with the ‘Inspection’ tab at the
left side.

SERVICES Last Login: 29/09/2023 "

Inspection

Any sudden changes in Designated Directors/Designated partners due to demise or resignation etc., should be
immediately informed to the Exchange. The application for the post facto approval shall follow subsequently as per the
current procedure.

Double click on the ‘Inspection’ tab from the left-hand side & Inspection module will be launched.

Under the inspection tab, select My Inspection as per the screenshot below:
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D NSE Existing Membership = NSCCL Products = Investor = Services & Circulars = Dashboards = User = Skgn-Out -
SERVICES Last Login: 24 /06,2024
Inspection

Risk Based Supenvision »  Enhanced Supendsion = Internal Audit - Staternent Upload = Active Terminal = VAPRT =~ APl =  Penalty~  Help Documents

Under My Inspection select ‘Compliance Confirmation = Freezing Blocking Confirmation = Submission of
Compliance Certificate-Freezing/Blocking of Account’ as per below screenshot:

D NSE Existing Membership v NSCCL Products v Investor v Services & Circulars v Dashboards v User v Sign-Out

SERVICES Last Login: 24/06/2024 "

Inspection D NSE
- (BEEETREY  Risk Based Supervision +  Enhanced ! rnal Audit »  Statement Upload ~  Active Terminal »  VAPT~ API+ Penalty~ Help Documents

My Inspection

NCL Depository Alert >
Inspection Rata Communication
»  Trading Preferences
Cloud Advisory Dec 23 >
|
Confirmation

Submission of Compliance
Certificate-
Freezing/Blocking of
account
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In case the provision of circular is not applicable, trading members are required to submit the declaration as
follows:

Step 1: Fill all the fields.
Inspection DNSE I

My Inspection »  Risk Based Supervision » Enhanced Supervision » Internal Audit »+ Statement Upload » Active Terminal+ VAPT~ API~ Penalty~> Help Documents

Submission of Compliance Certificate-Freezing/Blocking of account
Member Name:

Member Code:

Applicability” Not Applicable v

Declaration

1/We, _ hereby confirm and declare that the provisions of the SEBI
Circular no. SEBI/HO/MIRSD/POD-1/P/CIR/2024/4 dated January 12, 2024 and NSE Circular No.
NSE/INSP/61529 dated April 08, 2024 on "Framework for Trading Members to provide the
facility of voluntary freezing/blocking the online access of the trading account to their clients”
is not applicable to me/us in any manner. Further, we shall comply with the provisions of the
aforesaid circular as and when the same becomes applicable to us.

Declaration [(l/We hereby confirm that the above-mentioned details are true and correct.

Step 2: Download the declaration for singing and uploading.

Inspection D NSE _

My Inspection »  Risk Based Supervision »+ Enhanced Supervision » Internal Audit »+ Statement Upload »  Active Terminal » VAPT+ APl Penalty+ Help Documents

Submission of Compliance Certificate-Freezing/Blocking of account
Member Name:

Member Code:

Applicability* no

Declaration

I/WC,W4 hereby confirm and declare that the provisions of the SEBI
Circular no. OD-1/P/CIR/2024/4 dated January 12, 2024 and NSE Circular No.
NSE/INSP/61529 dated April 08, 2024 on "Framework for Trading Members to provide the
facility of voluntary freezing/blocking the online access of the trading account to their clients."

is not applicable to me/us in any manner. Further, we shall comply with the provisions of the
aforesaid circular as and when the same becomes applicable to us.

Declaration @l/We hereby confirm that the above-mentioned details are true and correct.
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Step 3: Sign the document using DSC of compliance officer or designated director

Inspection
P My Inspection - Risk Based Supervision »  Enhanced Supervision »  Internal Audit ~  Statement Upload »  Active Terminal »  VAPT » APl - Penalty~ Help Documents

Submission of Compliance Certificate-Freezing/Blocking of account
Member Name:
Member Code:
Applicability” Not Applicable v

Declaration

I/we, hereby confirm and declare that the provisions of the SEBI
Circular no. SEBI/HO/MIRSD/POD-1/P/CIR/2024/4 dated January 12, 2024 and NSE Circular No.
NSE/INSP/61529 dated April 08, 2024 on “Framework for Trading Members to provide the
facility of voluntary freezing/blocking the online access of the trading account to their clients
is not applicable to me/us in any manner. Further, we shall comply with the provisions of the
aforesaid circular as and when the same becomes applicable to us.

Declaration f@I/We hereby confirm that the above-mentioned details are true and correct.

Select file(s) to Sign and Upload X |‘ -

<« v 1T > Desk.. » signedf... v G Search signedfile L a A i & D = @ %

¢ Last Login: 03/07/202
Organize *  New folder |

- }'ltemalaud\lv Statement Upload = Active Terminal »  VAPT = API~» Penalty» Help Documents

> (R - NsEn Name Date modified

m_Fleezmg_Declamiun_Zozd 7/3/2024 5:27 PM »cking of account
@l Desktop »
+ Downloads #
& Documents #

P8 Pictures *

he provisions of the SEBI

O Music »
2024 and NSE Circular No.
K Videos » Members to provide the
fig account te their clients.”
@ OneDrive - N# with the provisions of the
File name: -_Free.lir\g_D:clamtiun_ZO.’.d | UserFiles v

s are true and correct.
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SERVICES
Inspection

Inspection

Signing Wizard

Submission of Cor

Select Digital Certificate
“You can choose a digital cerificate from those available on your computer ta sign your file.

Applicability* nNot Applical]

issued To Issued By Expiration Date

Circular no. SEBI/HO/MIRS
NSE/INSP/60277 dated Jal
facility of voluntary freezi

Declaration gI/We hereby

Date” 24-Jun-2024

1. 5-1-12-1-4192334662-11.. Wednesday, April 1, 2054 B:(]
ELCARoot CA Tuesday, August 18, 2026 9:

Click View to see the contents of your digital certificate View...

Message

@ Please upload the signed Certificate for
Freezing and blocking declaration, path

for the
c;\\ugez“\oesmp\\-ﬁreezsm

Last Login: 24,’.
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Step — 4: Upload the signed PDF

Organize * New folder -~ [ @ s~  Dashboards~

Continuation Sheet

(eo;:en XwNSE-Naﬁoruﬂ Stock Exchange X | [ inspectioneaa.nseindia.com/ins X | + - ]

& 5 v A 3> Down. > signedfile v G || sesrchsignedsie » a A ¥ 8 O ¢ @ B

User v Sign-Out

E Documents  #

PR Pictures »

& Music »
3 videos »
the provisions
@ OneDrive - N # 2024 and NSE
ng Members to
File name: VI Al files v i accaunt to

Upload from mobile frue and correct.

Declaration File Upload

)

{Note: Upload only pdf file only. Max Size : 10MB. Format :
memberCode_policy. Currentyear pdf)

> N NSE Name Date modified Last Login: 20/06/2024
~ Today '/.\".m-
| il Desktop »: _F'M"Q-D“h"’ﬁo"-zou 6/21/2024 11:05 AM Jdit~ Statement Upload~ Active Terminal> VAPT= API= Penalty~ HelpDocuments  Contact Details
L Downloads # account

v

@ B O o Q x

&

;s:ﬂydwdy B Q search . Dﬁg;?‘

Step 5: Submit the declaration

SERVICES
Inspection

Confirmation

@ Data has been submitted

A~ e rxm JOMg

Last Login: 20/06/2024 * Q
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In case trading members have not complied with the provisions of the circular, trading members are required

to submit the declaration as follows:

Step 1: Fill all the details and download the declaration for signing and uploading
]

API - Penalty~ Help Documents

Inspection Q NSE

My Inspection ~ Risk Based Supervision » Enhanced Supervision » Internal Audit » Statement Upload »  Active Terminal »  VAPT »

Submission of Compliance Certificate-Freezing/Blocking of account

Member Name:

Member Code:
Applicability* Applicable v Status® Not Complied v
Declaration
1/We, ., hereby confirm that I/We have not complied with the

provisions of SEBI Circular no. SEBI/HO/MIRSD/POD-/P/CIR/2024/4 dated January 12, 2024
and NSE Circular No. NSE/INSP/61529 dated April 08, 2024 on “Framework for Trading
Members to provide the facility of voluntary freezing/blocking the online access of the trading

account to their clients!

Declaration &I/We hereby confirm that the above-mentioned details are true and correct.

Date® = poce: I

)

Step 2: Sign the document using DSC of compliance officer or designated director

Active Terminal + VAPT+ API+ Penalty» Help Documents

Inspection Q NSE

My Inspection »  Risk Based Supervision » Enhanced Supervision » Internal Audit »+ Statement Upload «

Submission of Compliance Certificate-Freezing/Blocking of account
Member Name:

Member Code:

Applicability* Applicable ~ Status® Not Complied ~

Declaration

1/we, _ hereby confirm that |/We have not complied with the

provisions of SEBI Circular no. SEBI/HO/MIRSD/POD-1/P/CIR/2024/4 dated January 12, 2024
and NSE Circular No. NSE/INSP/61529 dated April 08, 2024 on "Framework for Trading
Members to provide the facility of voluntary freezing/blocking the online access of the trading
account to their clients!

Declaration &@I/We hereby confirm that the above-mentioned details are true and correct.

—

Submit
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Inspection o NSE

Signing Wizard
My 1= Risk Based
Select Digital Certificate
“You can choose a digital certificate from those avallable on your computer to si file.
Submission of Co gt ) i
Issued To Issued By Expiration Date
o 5-1-12-1-4 1. $1-12-1-4 2] April 1, 2054 B:(
Applicability* i
B #Plicabid ELCARooL CA Tuesday, August 18, 2026 9:
Ifwe,
provisions of SEBI Circulai
and NSE Circular No. N:
Members to provide the fa
Click View to see the contents of your digital certificate View...

account to their clients”
Declaration @I/We hereby

Date* 03-Jul-2024

Terminal

Inspection

Message

0 Please upload the signed Certificate for
Freezing and blocking declaration, path
for the same is

Q\\Users\‘-l\\Desktop\-Fveezim

VAPT »

APl w

Penalty -

)

Help Documents
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Step 3: Upload the signed Declaration and submit

€ Open X - @
& 5 v~ A 0> Deskt. > signedfie v G search signediile p aQa A % M = @ X
—
_ Last Login: 03/07/2024 ,
Organize = New folder =- 0 0 gin: 03/07/.

> ISE In- Name Date modified

‘ i [l Freezing Declaration 2024 7/3/2024 5:45 PM
@l Desktop *

nal Audit »  Statement Upload ~  Active Terminal + VAPT~» API~ Penalty~ Help Documents
cking of account

4 Downloads #
& Documents #
P8 Pictures »
® Music »

& Videos » not complied with the
+ dated January 12, 2024
*Framework for Trading
line access of the trading

@ OneDrive - N #

File name: - Freezing_Declaration_2024 ~ | Allfiles v
Upload from mobile Cancel

are true and correct.

secctigneariets (e TR
Upload(Declaration)*: (Note: Upload .pdf file only. Max Size : 1OMB format :
memberCode_Freezing_Declaration_Cur

Inspection

Confirmation

@ Data has been submitted
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In case trading members have complied with the provisions of the circular, trading members are required to
submit the declaration as follows:

Step 1: Fill the all the fields

2 @ O |3 Newtan X | @ outlook-Searchworkre X | © Girculars, Exchange Com X | 31 SEBI| Tenders X | B Newtab X © MemberPortal x  + - o X
€ @ () httpsy/uat.connect2nscel.com/MemberPortal/mainMen: NI I m = @ @ - O
D NSE ExistingMembershipv ~ NSCCL Products¥  Investorv  Services & Circularsv  Dashboards v Userv  Sign-Out

SERVICES Last Login: 03/07/2024 "
Inspection =

Submission of Compliance Certificate-Freezing/Blocking of account

Member Nam
Member Code:

v Status*

Applicability*

Declaration

I/We,mr\ereby confirm that I/We have complied with the provisions of
SEBI Circular no. IRSD/POD-1/P/CIR/2024/4 dated January 12, 2024 and NSE
Circular No. NSE/INSP/61529 dated April 08, 2024 on "Framework for Trading Members to
provide the facility of voluntary freezing/blocking the online access of the trading account to
their clients.” Further, I/We have formulated the policy and process in line with the framework
as prescribed by Exchange that forms part of our Risk Management Policy. The Policy and
Process have been communicated to the existing clients and made the part of account
opening kit. This Policy and Process have also been displayed on our website along with the
timelines that will be followed to process the request of the client for freezing/blocking of
their trading account.

Further, the following modes have been provided to the clients to place the request to
freeze/block the trading account:

[ Email ID
) Mobile number
[ IVRAele Calling v

H L Type here to search
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Step 2: Select minimum two modes that have been provided to clients to place the request to freeze/block the

trading account

Inspection

Step 3: Attach the updated RMS Policy with nomenclature “membercode_policy_currentyear’

Inspection

Further, the following modes have been provided to the clients to place the request to
freeze/block the trading account:

O Email ID

[ Mabile number

() IVR/ele Calling

[ Chatbot

) Application

) Website

) Others

Declaration [Jl/We hereby confirm that the above-mentioned details are true and correct.

Jate” Place”

Declaration File Upload*

|choor,cmc No fil..hosen

(Note: Upload .pdf file only. Max Size : 10MB. Format : memberCode_policy_CurrentYear.pdf)

| Choose File
(Note: Upload .pdf file only. Max Size : 10MB. Format :
memberCode_policy_CurrentYear.pdf)

Select File to
Upload(Policy)*:

Further, the following modes have been provided to the clients to place the request to

freeze/block the trading account:

Email ID abed@gmail.com
Mobile number 9929999929

) IVR/tele Calling

[ Chatbot

() Application

[ Website

(] Others

Declaration EI/We hereby confirm that the above-mentioned details are true and correct

i . e Flace? _

Declaration File Upload*

10 e | Nofil_hosen

{Note: Upload .pdf file only. Max Size : 10MB. Format : memberCode_policy_CurrentYear.pdf)

E———— (- )
(Note: Upload .pdf file only. Max Size : 10MB. Format :

Upload(Policy)*
memberCode_policy_Currentyear.pdf)

)
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Step 4: Download and Sign the document using DSC of compliance officer or designated director

Inspection Email ID abed@gmail.com
Mobile number 9999993999
[ IVR/ele Calling
[ Chatbot
O Application
[ Website
() Others

Declaration @I/We hereby confirm that the above-mentioned details are true and correct

o Flace! _

Declaration File Upload*

Date*®

[- Choose File |

(Note: Upload .pdf file only. Max Size : 10MB. Format
memberCode_policy_CurrentYear.pdf)

Select File to

Upload(Policy]*

Step 5: Upload the declaration and submit

Inspection Email ID abcd@gmail.com
Mobile number 9999999999
) IVR/tele Calling
(] Chatbot
() Application
) Website
() Others

Declaration [gl/We hereby confirm that the above-mentioned details are true and correct.

Date* 24-Jun-2024 =) Place* -

Declaration File Upload*
— Choose File Jofil-hosen

(Note: Upload .pdf file only. Max Size : 10MB. Format : memberCode_policy_CurrentYear.pdf)

y *‘
Select File to [ Shcosci S

(Note: Upload .pdf file only. Max Size : 10MB. Format :
memberCode_policy_CurrentYear.pdf)

_

Upload(Policy)*:
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Inspection

Confirmation
+

@ Data has been suomitted

Points to remember:

1.

Following details are required to be updated by member.

Applicability:

Status:

Minimum two Modes for placing request :

Place:
Note - Further, please note data once submitted cannot be edited.
If the circular is applicable to the member and the member has complied with the provisions of the
circular then RMS Policy to be uploaded with nomenclature “membercode_policy_currentyear”
Once all the details are filed in the declaration form, the form is required to be downloaded and signed
using DSC of “Compliance Officer or Designated Director”
The declaration must be uploaded with the nomenclature
“membercode_Freezing_Declaration_current year”

Successful submission shall be visible to members as per the below screen on path “My Inspection -
Compliance Confirmation - Freezing Blocking Confirmation = Submission of Compliance Certificate-
Freezing/Blocking of Account”:
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inspaciion ONSE |

My Inspection »  Risk Based Supervision » Enhanced Supervision »  Internal Audit + Statement Upload » Active Terminal» VAPT~ APl Penalty> Help Documents

Submission of Compliance Certificate-Freezing/Blocking of account

P~ Declaration File -

L= B
)\ Policy File
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